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~City ot:-R~~t'Jl~Y 
:Reci·eati.on ~n~l Com:rounity t8i~"tvices~ Sup.erinteudent 

Definition 
l.Jncier .g¢n~r#ltJire¢tiol1, to s~per9ise) •plai1,and cob~cHn,:t~ ;tiie ·~Ctiviti~s·•~d .. ~g~r~tio~l,S 
of·tbe R_e~.r~atiqn Diyi§i01l v~itb:in·····tl1~ :.G~p;trrrcu1Jty_ S•~.t:~ic~s D~lJ~rm1en~;· t~ ... pt~~i~e .•. ·~ighly 
respon:S~hle_• and .com,plex a~~i.s,t~l,l~~-:~o• -flJ(! ·. 09.~RtmitY'~SerY:ic(;.s'I)fr@otor - wit~· assigned 
re·spons.ibilitie.s; and to pe1forri1·a Varie~y~oftechnic·al ~a:s~s .re~atiy~ ·to qssig11ed..~reas of 
re.$pQ;u~ihllitfp$. 

Slipervision ·Exer~i~eq. : 
Exercise direct;superV1siori.over C(Dr,i'lJ:J:runity SepyicesxP~p?ftirtr¢nt staff: 

Plan! .brganize; sU,pervif>~~ ()QQ~~in~t¥~ and .oy;eps~e qssigt;reg Oo.llU:liMtlity. Servic;es 
ptogrcxms .and .. acdvi.tl-es inch.Iding:{;ommunityQegt~r :'it1Q _J'Qtltl~~ :a,~l:i:lt, · and .c·o .. op. 
reqr~~ti9.+1J5rogtanls. 

Plan, ~priOritize, assig11, sup~r:vise, Mdtevi¢vvih¢':\VHtk:ofstafftf;s~onsU51eJbr' ptovidihg 
i'ecr~ation phliining and-pi:6gramming,se.r;yices ~pd (~ctiyitfGS f()ri;~creation prognuns. 

Eva1uate,,atldJnflintail1.Tecprgs onthe sta~its ofre~reation. progrihhs~, pre:p~rre reports. fl.nd 
correspohdence. 

Pr~patG grant:aiad specHtl filiiclilig applications and.,reports; Iltolli}o): fll!O control gr~mt 
~xpep.ditures. · 

Participatecin the developl~tip,t:anqil11pl(finentatiQilOfgq}l.ls, obj~.ciives, policies, and 
p;riotitj~s 'f<>.tth:e Collitntiriity~ervices):)ep~rtl~Ient identify tes9UI(}e neecl.s;xecomrnet1d 
and implement polides and:pro·cedut'es. 

Direct; coordinate, anq rqyiew the WOl1l< pla;r1 :{qrthe 0o~1'1tnl1nity Services Department; 
me.et with staff to identify,and:resqlve pro~Jems; assign w.ork t{Pti:vitie~ and projectS; · 
tnonjtor xvo;rldlow; r¢v.iew<and.eva11late work products, methods, m_1d procedures. 

Identify. oppqt~~mities forilJlprovings.ervice delivery methods anctprbcedures; review 
with appropriate manage1nel1t sta[f; ilTI:Plyment in\proven1e11ts. 

Partic:ipa1~ in the -dev~lof)tnent and adminrstnitio.l} ofthc Qopnnunit.y S¢tvices 
Dep.artrnent p;ro~r<\m hudget; .fbre:¢astaddltional funds needed fbr s.t~ffi!lg, eqttiptnent~ 
ri1aterials, and s_upplies; dired the monitorin.g of arid approve exr>enditures; rec01nmend 
adjustments as necessary. 



Ex~unples •. Qfimportant·and.EssentialJ:J:qties: ·. 
. . . . 

. . . . . 

Conductresearch on·new ideas 'for prQgtcl.n:uning;;ev€lluate cprntntiiijty needs .and 
recomrncnd progran1s to n1eetthose neeqs; r~c()tnmehcll))odificatipns to recreational 
programs, policies:. and procedures · as appropriate; · 

Schedule .facilities to . accornmod.ate contrtru~hyseryicesprpgrams aud seryices: 
•. . . . . . '·. . : : · •. ; . . . ~:-:: . :· . . 

. Serve· as· coritact•·person:and ~esource for · 6ohimnAity·~~enCies· ~+¢ -qrgmiizft#~ns 

. concenied wjth req:eation; coordinate Cpll}Jl).pirity ;pro}ects \Vith $etvice chlb:S and other 
c.ivic organizations. 

Provide infonnati.on to and consult with the p'Ublic. 

Respond to and .resolve difficultand sensitive inquiries and cop1plaints. 

I!iiiiate r~quis~tionsfor ;silppli e:s ~nd equiprp:~nt; ·co_ol·dinate)t1x~nt0.[Y ~ndsupply 
pro~*~~Jesi,·. · · · · · · · ~· ·.·. · · ·· · · · 

. ~. : 

·· ParticiJ)at~·-•iR·-·-·~ •_.~ariety . ?f bb.ards _U!)d . ~?riP:3iis~ipn,~-;··· ~t1e1id) .•. '\~d ~~~ar\JY.ip_~te · .. -~tl · pra'lfessio nal 
~rqlip mt~eting§; ~ s.t~y-aoreast gf neV{. tren4s ani:(ii1i1.9);';91i9PS i11 the fi~lcf of:~ornmunicy · 
services and recreation, . ·... . 

!)rpvide sraffassi$tance. to the Comn1tmity Sei·vicys Dir~etor; prep~;e >:agdJn:~se11t ~tcifT 
· reRorts (lnd othe~geces~ary coiTespondence; _perform a variety ofa~§igned>adiJlinistrative 
staff wor.k. · . · 

; ,·.·~: 

Serv.~·· as · c?,~:tdCt .Jierson '¥1d·•.resowce fo~ ·~()l11J11Pnlt)':····~geiicie~; ·~1d- qt~er, ofga!lizatio~s 
CQllc~rn~dwjtliT~cre.~tion;re~ronpto . a,qd ~esp.~ve: djflict1ltil)Huirht~ ·~ildcomp1aints~ . 

OtHer i~il ReHtted Duties: 
. i>erforin-related ,duties and responsihUfties as assigge¢. 

Job Related and -lEs~,~utial Q_ualifica_tions: 

KnowH~dg~ .of: 
. . . ·. 

Operaticms, se1~ices, <1nd activities of a com.mw1ity services and recreation progran1 . 

. ·Principles ofsl.tpervision, trainil1g, and .perfohnance evaluation. 

Modernal)d coniplex principles and practices ofplanning, coordin~ting, and over~ecing a 
\ 1ariety of community service programs and acti;v.ities. 



. -· . 

Modern theorie~ ; techniques,.· and·· methods ?fVIati~ing, .·impl'¢n}~n!(r}g; mjdadrninistering 
~. n~riet.y:of leisure and hmnan services activitieS. ?rl<i progra,tns. tln,;c;>ugn commun~ty 
participation. 

· Basic n1arketi11g techniques to.increase atte.ndance ID1dfosterui1defstancling ofhun1an 
and corp.munity services. 

. . 
. . 

Humans¢n':ipes, physipal, · re¢reatioriaT, . cnltLiraf~ socJ~~, (l.nd psychq~<)gical rieeds of 
communi_ty tne:rnbers~ · · · 

Principles of budget preparation and coritrol. 
... - . 

Pri11Ciples ofsup~rvision, training, and perf0!JJH~nce evall;latiQn. 

Techniques used in public relatioi1s. 

Principles atfd pretCtice$ used i11 dpalhrg \vith the pu1?1l9· · . 

Pert~n etit F ed~ra-L State, ··. and ~qdfl-~a~vsj .. codes~ ~~4 .r¢g4J~tigh$. 
·._ ' - ·. ,:·-:--· :·:·;., :,_ _:·' ::_): ... _ ." _: ·-,·_ .. _,.:.,··<:.:· ... · ... · .. ·_- ..... :::_;.·:·_ .,. _ ·. -·-·:_ ::::.> . 

Principles ajJp ·prt1cediltes gfreco~d lie¢pi~g., h1id rep$tting! 

Safe 4Hving. pr:IfiCiples and practi¢es .. 

SkiUto: 

Operate modeth office eqttipmentincludi.pg con}putereqtltp!nerlt ' 
. -·· . 

bpgra.t~ a rnbtqt vehicle. safely. 

AbiJit)r to: · 
.. . .-::>·.·. . 

Iv1~nagc and ccK1rdinafe the Work ofCot;runm11t5T ser\ripe~ . staff~. 

"Phtrl, org<li).izet and implenient a Gity:.,wide c6mwunity Seiviees ~ntlt'ecreqtion program. 

Select, supery~se; train, and eyal ua.te . StC!fT. 

A:nq~ yze ptobleins,. iderttlfy .· .. ~lterna~iye .· so1utio.n~, proj~ct cQJ)s~qu~n,s-tts of proposed 
actions, and i1nplen1ent recom1n.endations in support ofgoals. · ' · · 

Intyt')lfet antt apply· t)iy pOlicies; procedures, · lm'/~, •. and;i'ei~atiOJ1s~~~t;tl~irig .toas§igned 
programs ar1d functic)nS. · · · · 

Prepare and maintain acctirate and co1npl~te records. 



Prepare apda~:lminist~r, bnclgcts. 

Establish, mai11tah1~. a~ld, ~ostyr f1Qsitive ~d bf.U1,ngnio us· wol:~ing J:~1a~ionship with {hose 
COJ1tactea in tlie course ofwork. 

Expetie)ace ·a:n,d Tr~ini11g Gui<Ielines: 
m:y. co~O~p,f!tigp C91JlV~lent :t~) ¢~p~~i~nce (lJl& tt'-lir!ilX~· that V{ould prq\iicl¢ the required 
kn?wledg~, skills, a~d ~bilit~~~ W<Jgf~be QUt1~it~i:r1g• A tYPi9~1 \V'\Y to p~btain ,the 
k:tlo:Wledge, skills, and abilities wouid ·be: 

E.~]) erie~l,C~: 

'Tbree ·•?~ar? .Of prpgres~,iyely respqnsil?l~ .;etof¢S$iqnalJeoteation ot le?i$l;tre 
progratne~~;p.erieilCe'including orJe ·· yearo±';s:qpepyi~ot;y e~peri~1lCe .• 

It~injn)g: 

Equiva.lgptto a . B~whelor~s degre¢ftorp ,a11 ape:re:drted·ccHlege :ot Ul)~versity witlrmajor 
cdtirse\Vcn'k in.recreationalor 'leisure ~9tni~istratiQ.1l<>r ·a.rlieJ~f~d ::fl¢1d; · · 

Possession ot or•.ability to · obtain~ an. :ftppropriat~; yaJid\§l;riy~fs license. 

Essential dutiesreq u~re the. foUp~ying pll,ysipal s~jUs ~nd work, enyjroruner11. 

Ability to Work ii). .. ·~ standard ornc.e .¢nviroilb:~ent \Vitn some exposure to outdoors; ability 
to travel.to differentsitesan,d.locations. 


